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(For Primary Member Only)

Adding contacts & Changing Primary Member
for your Corporate Membership

ADDING NEW CONTACTS

1. Go to https://www.svca.org.sg/. Click ‘Login’ at the top right-hand corner of the

Homepage.
Q . o Register in v f B
HOME WHO WE ARE + OUR MEMBERS ~ JOIN OUR EVENTS ~ INSIGHTS ~

2. A pop-up window will appear. Please enter your email address as your
Username and Password to login. If you do not have an existing account,
please proceed to https://svca.glueup.com/register/account to setup one first.

Log in

jdoe98376@gmail.com

ForgOt e
Log in

3. Click on ‘My Profile’ to be directed to your SVCA My Glue account.

Q y Logout@ in v f B

HOME WHO WE ARE ~ OUR MEMBERS ~ JOIN OUR EVENTS ~ INSIGHTS ~



https://www.svca.org.sg/
https://svca.glueup.com/register/account
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4. You will be directed to the following page as shown below. Please click on
‘Memberships’ from the left sidebar.

%... () Home

Q

John Doe

My Profile

X
MY BUSINESS CARD )
W,

B MY ACTIVE MEMBERSHIP

Associate Membership
Corporate Membership

5. Alternatively, you can click on ‘Memberships’ at the left sidebar. Mouse over
and click on your Active Membership.

‘e to

My Account

TESTING ASSOCIATE Member Company

& Quests and Badges

My Settings
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6. You would be able to view your active membership on this page. Please click on
‘View Membership Details’.

ACTIVE MEMBERSHIPS

IT Firm Company )4"
Corporate Membership
Trial Trial
Membership ID # Members

Associate Membership
t4,2022t0 1,2023

VIEW MEMBERSHIP DETAILS

7. You will be redirected to the following page. Please scroll down, and click on
‘Add New Member’, to add your colleagues’ contact information under your
organisation’s corporate membership.

MEMBERS (1)

PRIMARY MEMBER

Trial Trial Contact ID # -
0 UPDATE MY MEMBER PROFILE v
1000008

+ Add New Member

8. Please enter your colleagues’ details including their email address, first and last
name, then click on ‘Add’.

Add New Member

Email Address *
jdoe98376+newmember@gmail.com

First e
Johnny Doe
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9. A ‘Member Invitation Awaiting Approval’ email will be sent to your colleagues’
email accounts. A confirmation email will be sent once the Member Invitation
has been approved.

)5\% P Topha Hesotime

You have been invited to join IT
Firm Company's membership

A confirmation email will be sent once the invitation is approved.

Filling out your personal member profile can help speed up review
of your application. Please click below to begin.

Complete Your Member Profile

10.0Once your colleagues are approved, they will be added under your
organisation’s corporate membership, and receive a confirmation email as seen
below.

)S\<~CAE::.“.' Sy

Member Invitation Approved

Your invitation to join IT Firm Company's membership has been
approved by Singapore Venture & Private Capital Association
(SVCA).

Click below to register your new account and start enjoying the
benefits of your new membership.,

Complete Your Member Profile
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CHANGING PRIMARY MEMBER

(Note: Only an existing Primary Member can transfer this status to another
individual under the Corporate Membership)

1. Login Go to https://www.svca.org.sa/. Click ‘Login’ at the top right-hand corner
of the Homepage.

HOME WHO WE ARE ~ OUR MEMBERS ~ JOIN OUR EVENTS ~ INSIGHTS ~

2. A pop-up window will appear. Please enter your email address as your
Username and Password to login.

Log in

jdoe98376@gmail.com

" Forgot Password?
g

3. Please click on ‘My Profile’ to be directed to your SVCA My Glue account.

in!fu‘

Q S Logout

HOME WHO WE ARE ~ OUR MEMBERS v JOIN OUR EVENTS v INSIGHTS ~



https://www.svca.org.sg/

4. Click on ‘Memberships’ to access your current Active Membership.

s

My Account
Profile Photo
< & MyProfile
Please upload a photo that clearly shows your face.
' This will be used in a professional context.
B8 My Connections
. 5 Change Profile Photo ) R sto
® My Accreditation + Sustainatle
#  Account Linking
#  Quests and Badges Contact Information
My Settings
Connect Linkedin
&  General Settings
Connect with your Linkedin account and easily update all necessary information.
° Eovecy { p Update with Linkedin 3 )
& Notification Settings
5. Mouseover and click on your Membership.
JUULC
My Account
) Active Memberships
& My Profile
w  Memberships
_ TESTING FULL Member Company
B My Connections
Singapore Venture & Private Capital Association (SVCA)
% MyAccreditation Corporate Membership
Sep 26, 2022 to Dec 31, 2022
¥ Account Linking Membership ID # 1010825
#*  Quests and Badges
My Settings
lick on ‘ f i le’
6. Click on ‘Transfer Primary Member Role’.
#... () Memberships =] ] ] 'y @
:
>
Singapore Venture & Private Capital Association (SVCA) Membership ADMINISTRATIVE CONTACT @
Full Membership Steve Doe
L

Membership Status Membership ID #

Active 010825

ADD NEW MEMB!

Phone: +65 87654321

Email doesteve0ss@gmail.com

EDIT CONTACT




7. Select new person to transfer the Primary member role to and click ‘Confirm’.

mes SVCA Event Manager=S© X | @ Maikhimp Dashboard | M X « Singapore Venture Capit: X  fl Membership #1010825| X = s Member User Guides|Si X | + v = o X
€ > C @& svaglueup.com/my/memberships/1010825/ 2 % » 0O X
Imported SVCA s https//www.svcaor.. [ Stripelogin[Signi.. #% Airtable - SVCASof.. g Home https//svca-websit.. % Invitations | SVCA S. » Other bookmarks

Select a new primary member

Select a new primary member *

2 new primary member *

Lynnbm1984 Lim

CANCEL

B O Type here to search gi H 0 = & H & 6 [0 N32°C AN G I =mE NG ‘,,Iz.:f,‘m, =

8. A message will pop-up indicating success of transfer.

Singapore Venture & Private Capital Association (SVCA) Membership ADMINISTRATIVE CONTACT @
Full Membership Steve Doe

l 3

Membership Status Membership ID #

TESTING FULL Member Company

Lynnlim1984 Lim Contact ID #

B O Type here to search =] E‘] Q -~ & 3 @ @ E N3 A G E NG 13."1:);22502:




